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Oklahoma State University’s Graduate College and the Department of Political Science requires graduate
students to complete the Responsible Conduct of Research (RCR) Course. This guide will assist students
in the proper selection of course in the Collaborative Institutional Training Initiative (CITI) platform.
It is a requirement that students take the RCR in their first semester at OSU. A delay in registration will
result for those students who procrastinate or fail the RCR. In addition, the Program
Director/Coordinator cannot sign a student’s Plan of Study (POS) without successful completion of the
RCR. As a result, the Graduate College may apply a POS hold, which will prevent registering for courses.
The RCR is mandatory for all students, regardless if you previously took the RCR course at another
institution.
The RCR is different from the Institutional Review Board (IRB), in which, the IRB requires students to
complete different courses depending on their research. IRB courses will not satisfy the RCR
requirement.
In past experiences, several students completed the wrong courses in the CITI platform. Please follow
these directions carefully to ensure appropriate course selection.

Registering with CITI









The first step is to create an account with CITI. Go to https://www.citiprogram.org/. Click
“Register” at the top left of the main page to create an account
Step 1 “Select An Institution:” Select Oklahoma State University from the “Participating
Institutions” drop down box. Leave everything else in Step 1 blank
Step 2 “Personal Information:” Enter First name, Last name, and Email Address
Step 3 “Create your Username and Password:” Follow the instructions
Step 4 “Gender, Ethnicity and Race:” Follow the instructions
Step 5 “Are you interested in the option of receiving Continuing Education Unit (CEU) credit for
completed CITI Program courses?:” Select “No”
Step 6 “Please provide the following information requested by Oklahoma State University:”
Follow the instructions
Step 7 “Select Curriculum – Oklahoma State University:” Skip questions 1, 2, 3, and 5
 Important, under question 4: “Responsible Conduct of Research,” click the second box
labeled, “Social and Behavioral Responsible Conduct of Responsible Conduct of
Research Course” (Figure 1)
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Skip question 5 and click the “Submit” button
Next, you will be giving the option to register with another institution. Click “Finalize
Registration” (Figure 2)
You may now enter the course by clicking “Social and Behavioral Responsible Conduct of
Research Course 1” (Figure 3)

Figure 2

Figure 3


Once you enter the course, you will notice several modules to compete (Figure 4). You must
click, “Complete the Integrity Assurance Statement before beginning the course.” Once
completed, proceed through the courses
Note: Some modules have quizzes at the end.

Figure 4
When you finish, please print off the results and email them to osu-femp@okstate.edu.
Remember, it is mandatory to complete the RCR in your first semester. In addition, the program director
cannot sign any POSs without successful completion of the RCR requirement.
If you have any questions, please do not hesitate to contact your advisor for help.

